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1. OBIIUE ITOJIOKEHUSA

1.1. Hacrosimee Ilosmoxenue o 3amuure NepcoOHAIbHBIX JAHHBIX

Pa0OTHUKOB yCTaHABIMBAET MOPSAIOK MOJYUYCHUS, yueTa, 00padOTKH, HAKOTLICHHUSI
U XpaHEHUs JJOKYMEHTOB, COJEpKAIlINX CBEJCHHUS, OTHECEHHBIEC K TEPCOHATIBLHBIM
nanHbIM paboTHrKoB MBJIOY Ne 107. PaGoTHruKamMu cuuTaroTCs JIUIIA,
paboTarolue 1o TpyJa0BOMY J0TOBODY.

1.2. Iemro HacTosmero ITonoxkeHus SIBISICTCS UCIIOIHCHUE 3aKOHOAaTeNhCcTBA PO
B 00JIaCTH 3alllUTHI IEPCOHAIBHBIX JAHHBIX.

1.3. K aktaM 00s43aTE€IBLHBIM K UCIIOJTHEHHUIO B KOMIIAHUU OTHOCSITCS
3akoHoaTeNnbcTBO PD B cdepe 3amuTsl HHGOPMAIUK, a TAK)XKE MPUHATHIE HA €T0
OCHOBAHUU JIOKAJIbHbIC HOPMATHUBHBIC AKTHI.

1.4. Hacrosimee [TonoxxeHue o 3aniuTe NepcoHaIbHBIX JAHHBIX JTOKHO OBITh
MOJAMUCAHO PYKOBOJUTENIEM, U BCE€ PAOOTHUKH JOJKHBI OBITH MTUCEMEHHO IO/
POCTIUCH O3HAKOMJIEHBI C HUM.

2. MOHATUE U COCTAB NIEPCOHAJIBHBIX JTAHHBIX

2.1. Ilox nmepcoHaNbHBIMU JaHHBIMU PAOOTHUKOB MMOHUMAETCsl MHpopMaIus,
HeoOXxoauMas paboTOIaTeII0 B CBSI3U C TPYAOBBIMH OTHOIIEHUSIMU U Kacaromasics
KOHKPETHOTO pabOTHHKA, a TAKXKE CBEACHUS O (DaKTax, COOBITUSIX U
00CTOSITENbCTBAX KU3HU PAOOTHHKA, TTO3BOJISIONINE UACHTUPUIIUPOBATH €TO
JUYHOCTb.

2.2. CocTaB nepcoHaIBHBIX JAaHHBIX paOOTHHUKA:

- aHKETa;

- apToOuorpadus;

- o0pa3oBaHue;

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHUS O TIPEABIAYIIEM MecTe PaboThI;

- CBEJICHUS O COCTAaBE CEMbH;

- MIACTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBEJICHUA O 3apa0O0THOM TUIaTe COTPYAHHKA;

- CBEJICHUS O COLMAJIbHBIX JIbIOTAaX;

- CMIEIMATIbHOCTB;

- 3aHUMaemasi JJOJKHOCTB;

- pa3mep 3apabOTHOM IJIATHI;

- HAJIMYKUE CYJUMOCTEM;

- aJIpec MecTa >KUTEJIbCTBA;

- IoMalllHui TenedoH;

- coJIepKaHue TPYIOBOIrO I0rOBOPA;

- coJiep KaHue JeKJIapaliu, MoJJaBaeMoil B HaJIOTOBYIO MHCIIEKITUIO;

- MMOJIJIMHHUKY U KOIUU MPUKA30B MO JUYHOMY COCTABY;



- IMYHBIE J€JIa U TPYAOBbIE KHI>KKU COTPYAHHUKOB;

- OCHOBaHMS K MPUKa3aM IO JUYHOMY COCTaBY;

- Iena, coAeprKallue MaTepUalbl 0 NOBBIIICHUIO KBATU(DUKALUU U
MEePEenoAroTOBKE COTPYIHUKOB, UX aTTECTALIMH, CITY>KEOHBIM pacCiaeI0BAHMSIM;
- KOIIUU OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATUCTHKU;

- KOIIUU JJOKYMEHTOB 00 00pa30BaHuu;

- pe3yJbTaThl MEJUIIMHCKOTO 00CIeJOBaHUS HA IPEIMET FOTHOCTH K
OCYIIECTBJICHUIO TPYAOBBIX O0SI3aHHOCTEH;

- (pororpaduu 1 UHBIE CBECHMS], OTHOCSIIHECS K NEPCOHATBHBIM JIaHHBIM
paboOTHUKA;

- pEKOMEHIalluH, XapaKTePUCTUKU U T.II.

2.3. Yka3aHHbl€ B 11.2.2. CBEJICHUS ABJIAIOTCS KOH(UICHINATbHBIMUA U HE
NOJIJIeKAT pasriallleHuIo HHauYe KaK 0 OCHOBAHUSAM, MPEAYCMOTPEHHBIM
3aKOHOIaTeILCTBOM PD.

3. OBSAA3AHHOCTU PABOTOJATEJIA

3.1. B nensax ucrionHeHus TpeboBaHUi 3aKkoHOIaTenbCcTBa PO mipu oOpaboTke
NEePCOHANBHBIX JaHHBIX, Bce paboTHUKM MBJIOY Ne 107 noyKHBI UCTIONMHSATH
YCTaHOBJIEHHBIN MOPSIO0K PabOTHI:

3.1.1. Pabota c nepcoHaJIbHBIMU JaHHBIMU PAOOTHUKOB JIOJDKHA HE HApyIaTh
TpeOoBaHUi 3aK0HOJaTENbCTBA PD U JIOKaTbHBIX HOPMATHUBHBIX aKTOB
OpraHu3alvu, U J0JHKHA ObITh HEMOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHUEM MU
CBOMX TPYJIOBBIX (DYHKIIHIA.

3.1.2. Ilpu cbope u 06paboTKe MepCOHANTBHBIX IAHHBIX PAOOTHHKA PabOTOIaTEIIh
IOJKEH pykoBocTBOoBaThes Koncrurynuen PO, Tpynossim kogekcoM PO u
UHBIMH (eiepaTbHBIMHU 3aKOHAMHU.

3.1.3. IlepcoHasibHBIC JaHHBIE PAOOTHUKOB JIOJKHBI OBITH TTOJIYYEHBI TOJIBKO
HEnocpeCTBEHHO y Hero. Eciu i1t 00paboTKu €ro TaHHBIX UK UX MOTyYeHUs
MIPUBJICKACTCS TPETHH JIMIIA, TO pAOOTHUK JOJHKEH 1aTh MPEABAPUTEIHHOE
MUCBMEHHOE coriacue Ha 3T0. OTHOBpEMEHHO paOOTHHK JAOKEH ObITh
YBEJIOMJICH O IeJIIX cOopa HHPOPMAIINH, UCTOYHUKAX €€ MOJTYUYEHUs, a TAKKE O
MOCJICJICTBUAX OTKAa3a OT MPEIOCTABICHHS MTUChMEHHOTO Coracus Ha cOop
uHbOpMaITH. .

3.1.4. I[lepconanbHblie TaHHBIE PAOOTHUKA O €TO MOJUTUICCKUX, PEITUTUO3HBIX U
MHBIX YOSKIEHUSX, YACTHOM )KM3HU, a TAKKE YWICHCTBE B OOIIECTBEHHBIX U

PO COrO3HBIX OpraHU3AIMIX HE MOJICKAT COOPY, €CITU MHOE HE MPEAYCMOTPEHO
3aKOHOJIaTEILCTBOM.

3.1.5. 3amura nepcoHanbHbIX TaHHBIX PA0OOTHUKA JTOJKHA 00€CTIeUnBATHCA
MOJIHOCTBIO 3a CUET pabOTONATEIA.



4. OBSI3AHHOCTHU PABOTHHUKA

PaboTHuk 00s3aH:

4.1. Ilepenatb paboTOaTENIO BCE IEPCOHATBHBIC TaHHBIC, YKa3aHHbBIC B
COOTBETCTBYIOIINX JTOKYMEHTAX.

4.2. B ycTaHOBIICHHBIN MpaBUIaMU CPOK cO00IIaTh paboToAaTe 0 00 U3MEHEHUHN
CBOMX IEPCOHAJIBHBIX JIAHHBIX.

5. IPABA PABOTHUKA

PaGoTHuK nMeeT mpaBo:

5.1. Ha mpocmoTp niepcoHaibHOM nH(pOpMaInio, UMEroIencs y paborogaTens.
5.2. Ha cBoOOaHBIN OEeCIUIaTHBIN U HEOTPAHUYEHHBIN TOCTYN K CBOUM
NEePCOHAIBHBIM JaHHBIM, B TOM YHCJIC MPABO Ha MOJIyYeHUE MTOATBEPKAAIOIINX
JTOKYMEHTOB B BUJIE CIIPABOK, KOTIMH WJIU B BUJI€ HHOTO JAPYroro opuiuagibHOro
JIOKYMEHTA.

5.3. Ha gocTym K MEIUIIMHCKUM JIAHHBIM C TIOMOITBI0 METUITUHCKOTO
CIEIUAINCTA [0 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MECHEHUS WU yAAIUTH MEPCOHAIIbHYIO HH(POpMAIIHIO,
NOJIYYEHHYI0 paboToAaTeNIeM B HapyIlIeHHe HACTOSIIUX MpaBuil. M3menenus
BHOCSITCSl HA OCHOBAaHUH MMCbMEHHOTO 3asBJIEHUS PaOOTHHUKA.

5.5. IlorpeGoBath OT paboTOAATENSI U3BECTUTH BCEX JIMII, paHEe MOTYYUBIIUX O
BUHE paboTo1aTessl HEMOJHbIE HIIM HEBEPHBIE TIEPCOHAIBbHBIE IaHHBIE O
paboTHHKE.

5.6. O6xanoBaTh B CyJ1leOHOM MOPSAKE JTH00bIE HETPAaBOMEPHBIE JEHCTBUS WU
Oe3neiicTBue paboromaTens mpu oOpabOTKe M 3alUTEe MePCOHATBHBIX JaHHBIX
paboTHHKA.

6. CBOP, OBPABOTKA U XPAHEHUE NEPCOHAJIBHBIX TAHHBIX
6.1. O6paboTka MepCOHATBHBIX JAHHBIX pA0OTHHKA - 3TO TOTy4YeHHE HH(POpMaIuu
U3 pa3IMIHBIX UICTOYHUKOB, €€ XpaHEeHHEe, 00padoTKa, a TaKxKe JII0boe Apyroe
MCITIOJIb30BaHHE.

6.2. JIugHOe nerno mocie npekpamnieHus: TpyA0BOro TOTOBOPA ¢ COTPYIHUKOM
MepeIaeTcs B apXuB, M XPAaHUTCS YCTAHOBIIEHHBIE 3aKOHOIATEIILCTBOM CPOKH.

/. HEPEJAYA NIEPCOHAJIBHBIX TAHHBIX



7.1. IIpu ocymiecTBICHNN TIEPeayH IEPCOHATBHBIX JaHHBIX PpAOOTHUKOB TPETHUM
aunam padoToaTenb 00sA3aH:

- HE cOO00IaTh NEPCOHANIbHBIE JaHHBIE 0€3 MOJyYeHHOT'O TMCbMEHHOT'O COTJIacHsI
paboTHHUKA, KPOME CIy4aeB, KOTJa Takue 005S3aHHOCTH YCTaHOBIJIEHBI
3aKOHOJATeIbCTBOM;

- HEe TIepeIaBaTh MePCOHAIbHBIC JaHHbIE pa0OTHUKA JJIs UCTIOIB30BaHUS B
KOMMEPUYECKUX LETIX;

- TpeOOBaTh OT TPETHUX JIUI] COOIIOICHUS TPABUI PAOOTHI C IEPCOHATBHBIMU
JTaHHBIMU, a TAKXKE MPEJOCTABICHHS MMCbMEHHOTO TTOATBEPKICHUS
MCTIOJIb30BaHUS TIEPCOHATBHBIX TAHHBIX B MOPSAIKE, IPEIyCMOTPEHHBIX
HACTOSIIINM TTOJIOXKCHHEM O 3aIUTE IEPCOHAIBHBIX JaHHBIX;

- IaBaTh JIOCTYH K TIEPCOHATBHBIM JJAHHBIM TOJBKO JIUIIAM, UMEIOIIINM
COOTBETCTBYIOILIUH JIOMYCK M UCMOJIB3YIOUIUX WX TOJBKO IS BHITIOTHEHHUSI
KOHKPETHBIX MTOJTHOMOYHIA;

- He ucTpebdoBaTh MH(OPMAIUIO O COCTOSIHUU 3A0POBBS pabOTHHKA, 3a
UCKJTFOYCHHUEM JaHHBIX, KOTOPBIE MOTYT MOBJIHSITH HAa UCTIOTHEHHE PAaOOTHIKOM
CBOMX TPYIOBBIX O0S3aHHOCTEH.

8. JOCTYII K NIEPCOHAJIbBHBIM JAHHBIM COTPYJIHUKA
8.1. BuyTpennuit goctyn (dcmonb3oBanue nHGopMauu paboTHUKaAMU
KOMIIAHUH ).

[TpaBo mocTyma K mepcoHaIbHBIM JIAHHBIM PaOOTHUKA UMEIOT:
- 3aBenyromuit MBJIOY Ne 107;

- OTBETCTBEHHBIN 110 [Ipukasy 3aBenyroniero;

- COTPYAHUKU OyXTalTepuu, B peiesiax CBOCH KOMIIETCHIINH;

- caMm pabOTHHUK.

8.2. BHemHuit noctyn (rocyapCTBEHHbBIE CTPYKTYPBI).
[lepconanbHble naHHBIE PAOOTHUKOB MOTYT MPEAOCTABISATHCS TOJBKO TI0 3apOCy
KOMIIETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIIUE MTOJTHOMOYHS
- penepasbHas HAJIOTOBAs CIIYXKO0a;

- PAaBOOXPAHUTEIIbHBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- OFOPO KPEIUTHBIX UCTOPHIA;

- BOGHKOMATHI;

- OpraHbl CONUATBFHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (POH/IHI;



- IOAPAa3/IeNIeHNs MyHULUIIAJIbHBIX OPTaHOB YIIPABIEHUSI.
8.3. Jlpyrue opranuzaiuu (TpeThH JIHIA).

Caenenust 0 pabOTHUKE (B TOM YMCJIE YBOJEHHOM U3 JJAHHBIX apXUBa)
MPEIOCTABISAIOTCS TPETHUM JIMIIAM HAa OCHOBAaHWU MHCHbMEHHOTO 3asBJIEHUS CAMOI0
paboTHHKA.

8.4. PONCTBEHHUKH U WICHBI CEMEN.

[lepcoHanbHble 1aHHbIE paOOTHUKA MPEAOCTABISAIOTCS POJACTBEHHUKAM WU
YJIEHaM €0 CEMbH TOJBKO C MUCbMEHHOTO pa3pelleHns pabOTHUKA.

9. BAIUTA ITEPCOHAJIBHBIX IAHHBIX PABOTHUKOB

9.1. B pamkax peanu3anuu MyHKTOB HacTosmiero [lomosxkeHust o 3amure
NIEPCOHATBHBIX JaHHBIX PAOOTHUKOB, PYKOBOIUTETh KOMIIAHUHU U3AET PHUKA3 O
Ha3HAYCHUU JIMIIAa, OTBETCTBEHHOTO 3a COOJIIO/ICHNE TIOPSAKA pabOTHI C
NIEPCOHATBHBIMY IAHHBIMU PA0OTHUKOB, HA KOTOPOM JISXKAT BCE 00S3aHHOCTH I10
oOecrieueHn 0 KOH(DHICHIIMATBHOCTH TIOJYYCHHBIX JIAHHBIX, & TAK)KE OpraHUu3aInu
paboTHI C HUMH.

9.2. Tloctynarormiye 3anpockl OT TPETHUX JIUI] Ha MPEAOCTaBICHUE TIEPCOHATBHBIH
uHpOpMaIMK O PAOOTHUKE JOJKHBI BUBUPOBATHCS FOPUIUICCKON CITyKO0H
KOMITAaHHH C PE30JTIOIMEH O BOZMOKHOCTH OTBETa U TIOJTHOTE TPE0CTaBIISIEMOM
uHdOpMaIHH.

9.3. Ilepenaya nHGOpPMAIIH TPOUCXOANT TOJIHKO B TUCHMEHHOM BHUJIE. 3aIpoC
JOJDKEH OBITh ClIeTIaH B MMCHEMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3UTOB JIUIIA,
3arparuBaroiero nHpopmaiuo. OTBET T0KEH ObITH C/eliaH Ha GUPMEHHOM
0JIaHKe KOMIIAaHWU U OTIPaBJIEH JUOO0 KYphEPCKOH CITy>K00H, MO0 3aKa3HbIM
THCHMOM.

9.4. Bce nosrydeHHbIC TEPCOHATBHBIE JTAHHBIC TOJKHBI XPAaHUTHCSI B MECTE,
UCKJTFOYAOIIEM HECAaHKITMOHUPOBAHHBIX JJOCTYI TPETHHX JIHIL. .

9.5. DIeKTpOHHBIE HOCUTEIN MHPOPMAIINH, TOJKHBI OBIThH 3AIHIIECHBI
CpelCTBaMH 3alIUThl HHM)OPMAITUH. .

9.6. Cornacue Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX, PAa3PEIICHHBIX CyOBEKTOM
MEPCOHANBHBIX JAHHBIX JJIS PACIPOCTPAHECHUS, OPOPMISETCS OTACIBHO OT WHBIX
corjacuii cyObeKTa MepCOHANBHBIX JTaHHBIX Ha 00pabOTKYy €ro mepCcoHaNbHBIX JaHHBIX.
Omneparop o00s13aH 00eCNeYuTh CYOBEKTY TMEPCOHANBHBIX JAHHBIX BO3MOXKHOCTH
OTIPEJICIATh TIEPEUCHb MEPCOHANBHBIX JAHHBIX MO KaXJAOW KaTerOpUU TMEePCOHATBHBIX
JAHHBIX, YKa3aHHOW B COTJIAaCMU Ha 0OpaOOTKY MEPCOHAIBHBIX JAHHBIX, Pa3pemIeHHbIX
CyOBEKTOM MIEPCOHATBHBIX JAHHBIX JJISI PACTIPOCTPAHEHUSI.

Mosmuanue unm 6e3aeiicTBUE CyOBEKTa MEPCOHANBHBIX JAHHBIX HU TPH KAKHUX
00CTOATENbCTBAX HE MOMKET CUUTAThCS COrjlacheM Ha o00paboTKy MepCOHATbHBIX
JAHHBIX, Pa3pEIIEHHBIX CYOBEKTOM MEPCOHANBHBIX TAHHBIX JIJIST PACTIPOCTPAHCHHUS.



Cornacue Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX, PA3PEIICHHBIX CYOHEKTOM
MEPCOHATBHBIX JAHHBIX JJIS PACIPOCTPAHEHUS, MOKET OBITh MPEIOCTABICHO ONEPATOPY
HETMOCPEICTBEHHO WM C UCIIOIh30BaHNEeM HH(POPMAITMOHHOM cucTeMbl PockoMHaA30pa.

10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHUE UH®OPMAIIUN,
CBSI3AHHOM C TEPCOHAJIBHBIMU JTAHHBIMH PABOTHHUKA
10.1. JIuua, npu3HaHHbIE BUHOBHBIMYU B HAPYLIEHUH MOJIOKEHUN HACTOALLETO
[TonoxeHus o 3alKUTe NEPCOHATBHBIX TaHHBIX PAOOTHUKOM MPHUBIIEKAIOTCS K
JUCIUIUIMHAPHOM, aIMUHUCTPATUBHOM, TPaXAaHCKO-TIPABOBYIO M YTOJIOBHOM
OTBETCTBEHHOCTH, B MOPSAKE, MPEAYCMOTPEHHOM 3aKOHOJAATENbCTBOM PD 1

JIOKAJIBHBIMHU HOPMATUBHBIMU aKTaAMH.
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